Corporate Travel Electronic Airfare 
Past-Date Quote System 
UT Health Science Center at Houston

This form is to be used by all UTHSC-H travelers / arrangers requesting airfare quotes for past-date travel.  All requests must provide exact and complete information.
Please note that all past date airfare requests (not made with CTP) must be requested using this form.  Travelers and travel arrangers calling CTP for this type of request will be directed to the electronic request form.

Fill out the information below to have your request electronically submitted and processed by CTP. E-mail to pastdate@ctptravelservices.com. If you must fax information, please send to 210-308-8758.  You will receive an automated message within 2 hours noting that your request has been received.  The requested past-date fare quote will be returned to you within 48 business hours.  This form and electronic process is for information only; CTP will not confirm travel reservations via this site. 

Contact Information:
Today’s Date:

First/Last Name:

School or Unit:

Email Address:

Phone Number:

Fax Number:

I am requesting an Airfare quote for travel that has already occurred



Provide the Following Information 

· Attach a copy of the original travel itinerary to this form OR  
· Provide all of the following information (requests with incomplete information cannot be processed accurately).
· Type of airfare originally purchased (check as applicable)
□  Refundable non-state contract fare

□  Non-refundable
□  Advance purchase
□  Internet
□  Group travel (designated conference airfare, etc.)
Corporate Travel Planners







Past Date Quote Form
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	Date ticket was purchased :  



	Purchased from:  




	Departure city and state :  

	Departure date :  


	Flight information (Airline, Flight Numbers, Times, etc.):

  


	Arrival city and state :  

	Return date :  


	Flight information (Airline, Flight Numbers, Times, etc.):

  


	Remarks :  










