Department name

Clinical Trials/Research Financial Plan
 Research Billing Responsibility Log
Study Title:_____________________________________________________________________________________________________

CPHS #: __________________________________________________ PI:__________________________________________________
	
	Responsibilities:
	Name of Responsible Party
	Role*
	Signature
	Signature  Date

	1. 
	Oversee and monitor the implementation and execution of the Department Research Billing  Plan;
	
	
	
	

	2. 
	Develop a study budget and identify the  services billable to insurance (listed as SOC) and those  services covered by the research sponsor (listed as R);
	
	
	
	

	3. 
	Determine service provider departments;  Check all that apply for this trial:
MHHS_____     CRU   _____  

UTP  ______  (List UT Departments involved:)

	
	
	
	

	4. 
	Identify fees and payment arrangements for ancillary services with appropriate department personnel and attach verification related to this research study.
	
	
	
	

	5. 
	Negotiate study budget with sponsor
	
	
	
	

	6. 
	Oversee and monitor  the implementation of terms and conditions of the research project and its related budget with OSP
	
	
	
	

	7. 
	Establish research billing accounts with service providers:

ACCT numbers: 

UT:EG#:____________________________
MHHS #:____________________________

Other:_____________________________
	
	
	
	

	8. 
	Establish a UT case account number for each research patient using a UT service.
	
	
	
	

	9. 
	Ensure compliance with all rules for billing Medicare, Medicaid and third party insurers for services provided in the context of clinical research;
	
	
	
	

	10. 
	Record patient visit and service on billing ledger (billing grid) to document services rendered to research subjects.  
	
	
	
	

	11. 
	Complete charge document for each subject visit to ensure appropriate billing of research charges in IDX  
	
	
	
	

	12. 
	Reconcile statement for Research services from IDX and initiate corrective action as needed 
	
	
	
	

	13. 
	Complete MHHS weekly status report of research patients and visits and send to MH Research office
	
	
	
	

	14. 
	Monitor and authorize payments from UT study account to service provider;
	
	
	
	

	15. 
	Invoice sponsor per payment schedule in CTA;  
	
	
	
	

	16. 
	Track reimbursements per payment schedule in CTA 
	
	
	
	

	17. 
	Other
	
	
	
	


*PI=Principal Investigator, DMO=Department Manager of Operations, RN=Research Nurse, RC=Research Coordinator, BM=Billing Manager
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