Key:
5 End User Task

Change Order on
Traveler's PO

— [ NonPO Voucher |
|— referencing PO for !
| Travel Advance

| Lo Tl
YES T,
nl\ | Effective-dated row on |
: ) | UTH Cost Travel |
( Travel \"\ | indicating Advance |
: | ER {
Advance? - RS o e
\
el R ~ .
is required [
\Travel Agency reviews report of !
PO and Cost Travel details & =N
enters the ticket information.

Voucher 1

Voucher
— Vouchers Paid Voushar Post Approval Mat:: i/
'rBﬂ'm) rER-D fsafdu I\ ,1
A
20% tolerance for
Advance? PO Match
AND

NO
Advance > i

Expense? -~ l Ll
/ PO i AR T 1| T
it Run monthly J | A Review Openitem
Enter Enter Modify Openitem e Reconciliation
YE Journal Voucher Direct Journal Accounting Reconciliation [ 7 \ Report
to record expenses Deposit entries; Post (General Accounting) \ (ERT)
(ERT) (ERT) (Cash Office) J . L
|




