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Start

Decides to hire &

 sponsor 

H-1B employee

Prepares H-1B 

sponsorship packet 

and forwards copy of 

packet to OIA for 

initial review & 

advisory

Provides required 

documentation for 

sponsorship 

packet

Reviews packet and 

emails advisory to 

department with 

recommendations for 

corrections or 

recommends to 

department to proceed 

with admin approval

Makes corrections if 

necessary and secures 

administrative approval; 

forwards all signed 

originals to OIA, 

including fees if already 

available

OIA begins 

processing H-1B by 

submitting Prevailing 

Wage Determination 

Request to TWC

Receives Prevailing 

Wage Request 

Issues determination 

response to OIA

Received PW 

Determination. 

OIA establishes if 

PW is acceptable 

to proceed with 

Labor Conditions 

Application (LCA)

NO

YES

Department 

adjusts salary 

as required 

based on 

recommendati

ons from OIA 

and HR

OIA Submits 

Labor Condition 

Application to 

U.S. DOL

LCA request 

received; DOL 

certifies or denies 

LCA within 7 

business days of 

submission

LCA 

Certified

LCA Denied; 

May re-submit

OIA Posts 

Approved LCA to 

OIA Webpage and 

Bulletin Board for 

10 business days

If any missing, 

OIA contacts 

H-1B 

employee for 

supporting 

documents

Prepares and 

submits required 

documents to OIA

An H-1B petition may be submitted as early as 6 months prior to desired start date of  employment. A minimum of 2-3 

months time is generally required to process an H-1B employment visa for an applicant, depending on whether is to be 

done via Consular processing abroad or through change of status or amendment/extension within the U.S., and whether 

is to be submitted with a premium processing fee or for regular processing. page 1 of 2
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Approved.     

Issues visa 

stamp

END

Issues and mails 

to OIA H-1B 

Approval Notice 

Form I-797A 

Upon arrival, 

checks-in with OIA 

to complete I-9 

verification and 

obtain clearance to 

begin employment

Upon completion of check-in 

process: verification of 

immigration documents and 

employment eligibility 

(completion of I-9), OIA 

provides clearance to begin 

employment

Issues and mails 

to OIA H-1B 

Receipt Notice             

Form I-797C 

Receives visa stamp; 

enters US no more than 

10 days prior to start date 

indicated on petitionIf Consular 

Processing, applies 

to U.S. Consulate 

abroad for 

H-1B visa stamp

Prepares and 

packages H-1B 

petition and 

submits to USCIS

Decides on H-

1B petition 

Arranges pre-

employment

Receives  

Approval Notice 

Form I-797A 

End 

Accepts visa 

application, meets 

applicant for visa  

interview and 

decides on visa 

application 

Denied

Notification of 

Approval sent 

to department 

& beneficiary

OIA 

receives 

documents 

from H-1B 

employee

Approved
Receives H-1B 

Petition 

Denied

Approval 

documents 

received

Receipt 

Notice       

I-797C 

received
Pre-arrival 

packet sent to 

employee

Notification 

of Approval 

sent to 

department 

& 

beneficiary

If Changed status 

within the U.S., 

prepares for 

check-in process
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