
Visa Process for INITIAL J-1 Exchange Visitors
 UTHSC-H  Sponsored Professors / Research Scholars                   
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Issues an appointment 
letter inviting an 

international visitor to 
participate in research and 

or teaching activities.

Requests documents 
required from prospective 

visitor (see J Initial / 
Transfer -In Checklist)

Completes and 
forwards Visa 

Request Letter for 
a J visa document 

(see available 
sample) and 

attaches required 
documents (see J 
Initial / Transfer -In 

Checklist)

Reviews visa 
request and 
documents 
submitted.

Determines J-1 
visa eligibility of 

prospective visitor 

Decides to 
invite / appoint 
international 

visitor 

Provides 
documents 

required for visa 
processing to 
inviting / hiring 

department

If prospective visitor 
is not eligible, IA 
notifies inviting 

department 

If prospective visitor 
is eligible, IA 

prepares and request 
DS-2019 Form 
through SEVIS

Issues DS-2019 
Form for visitor 

(and dependents if 
applicable)

or back to 
corrective action 

Notifies 
inviting 

department 
for pick up of 
Pre-arrival J 
visa packet 

Picks up from OIA 
and mails out Pre-

arrival J visa 
packet to 

international visitor

Receives Pre-arrival J 
visa packet.

Pays SEVIS fee.
Makes appointment at 

U.S. Consulate to apply 
for J visa stamp

Accepts Visa stamp 
application, reviews it, 
and Issues visa stamp

Exchange visitor 
receives J visa stamped 
passport and prepares 

travel to U.S. to arrive no 
more than 30 days after 

the start date. 
Upon arrival, checks-in 
with IA to complete I-9 
procedures and attend 

Orientation

Upon verification 
of immigration 
documents, IA 

validates program 
participation in 

SEVIS and clear 
EV to begin 

program

An estimated minimum of 2 months time is generally advisable to process an INITIAL J-1 exchange visitor visa for an international visitor 
(Professor/Research Scholar, Short Term Scholar or Student categories), excluding time for visa change of status application through U.S. 

Citizenship and Immigration Services, or visa stamp application through a U.S. Consulate abroad. 

NO

YES

For special 
cases upon 
request from 
department, 

Issues 
Advisory 

letter


