Guide To Filling Out The Radiation Material Request Form
(RADMAT)
All radioactive material acquisitions (purchases) must be approved by the Radiation Safety Office.  An Authorized User must notify the Radiation Safety before you can submit an order for radioactive materials to Purchasing, or before receipt of a free sample of radioactive materials.  This can be accomplished by completing the online Radiation Materials Request Form (RADMAT).  This form is a quick and easy way to notify the Radiation Safety Office of your intent to order or receive radioactive material. 

You can find this electronic form at: http://is.hsc.uth.tmc.edu/css/forms/radmat.html
OR, from the University of Texas Health Science Center at Houston home page, 

       the address is: http://www.uth.tmc.edu 


Search:  RADMAT

Click on: Radiation Materials Request Form (RADMAT)  

(See the next two pages of this handout to help you fill out this form correctly.  A sample form is included)

Once you have completed this form, click on:  Submit Request and the request will automatically be sent to the Radiation Safety Office.  The Radiation Safety Office will reply via e-mail stating that the order has been approved or denied.

For more specific directions on the ordering procedures for radioactive materials, please see the Radiation Safety Manual (which is issued to each Authorized User.) 

If you have any questions, please do not hesitate to contact the Radiation Safety Office at:

Phone: (713) 500-5840

FAX:    (713) 500- 5841
http://www.uth.tmc.edu/safety 

We are located in the Cyclotron Building, which is the small building between the Medical School Building and Fannin.  http://publicaffairs.uth.tmc.edu/index/maps/ 

Use the following guide to help you fill out the online UTHSCH Radiation Materials Form (RADMAT):                                                                                      


(see attached sheet for corresponding numbers)

1. ALL radioactive material must be delivered to the Radiation Safety Office.  You will be notified as soon as the package has been processed and is ready for pick up – usually no later than 1:00 p.m.



All radioactive packages must be sent to the following address:     




The University of Texas Health Science Center at Houston




Radiation Safety Program




6431 Fannin St. CYF G.102 




Houston, TX 77030




Attn: (Principal Investigator (PI)) ←
2.
Enter your name here.

3.
Enter your e-mail address here.

4.
Enter the Authorized User ‘s name (it is the same as the Principal Investigator (PI)).

5. 
Enter the Authorized User number issued by the Radiation Safety Program to identify each approved user of radioactive materials.   Feel free to call the Radiation Safety Program at (713) 500-5840 if you need this number.

6.
Place the P.O., DOCID, SO, or RQ number here.  Other methods of payment, such as credit cards, personal checks, or money orders, can be specified in the Additional Information section of the online form.  DO NOT INCLUDE THE ENTIRE CREDIT CARD INFORMATION.

7.
Enter the radionuclide.  Radionuclides are written with the element and its atomic number following its name.



Example:  Radioactive Phosphorous (P) has an atomic mass number of 32.





This radionuclide is written as P-32 or P32



Other common nuclides include H-3, S-35, C-14, I-125, etc.

8.
Enter the compound (chemical constituent) of the radionuclide (radioactive element).  Common compounds include ATP, UTP, DATP, etc.

9.
How many vials or units are you ordering?

10.
Enter the activity of each vial - expressed in milliCuries (mCi).   



Remember that a milliCurie is 1000 times larger than a microCurie (µCi).



1000 µCi = 1 mCi   



If you order in the wrong units (for example 250 mCi instead of 0.25 mCi) your request will be delayed and may be denied if it appears that you have exceeded your PI’s limit.

  

The calculation for converting microCuries (µCi) to milliCuries (mCi) is:





____µCi/1000 = mCi 




Examples:
5 µCi = 0.005 mCi




250 µCi = 0.025 mCi




500 µCi = 0.500 mCi




1000 µCi = 1.0 mCi

11.
Give the total activity in milliCuries.




Examples:   2 vials @ 5 mCi  =  10 mCi

  


2 vials @ 0.25 mCi  =  0.50 mCi

12.
What company will you order this from?

13.
If this is not a blanket order, leave this in the NORMAL position.  If this is a blanket order, fill out 13a-c.  A blanket order is used when ordering multiple vials over a period of time, of the same radioisotope, compound, and activity.


13a.
  How many milliCuries (mCi) will be delivered each shipment?


13b.
  How many shipment are you expecting?


13c.
  What are the total milliCuries (mCi)?
14.
Who will come to the Radiation Safety Program (CYF G.102) to pick up the package?  Typically this is the person who will be using the isotope.

15.
What department are you in?

16.
What is phone number for your contact person?

17.
Where is your lab located?  Do not fill out if your lab is in MSB.  If your lab is not located in MSB, Radiation Safety Program will deliver your package.  

18.
Fill in any additional information that we should be aware of.

19.
Press the SUBMIT REQUEST button to send us your request.

The Radiation Safety Program will reply as soon as possible.  

After you have received approval, you or the purchasing contact individual of your department may place the order with the vendor.

 Laboratory Wipe Test Report for Radioactive Materials for Authorized Users
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Building: 
      Room Number:


Wipe Tested by:  

Date:


Radioisotopes used in this Laboratory:  


    Note: If Storage Only - Wipe test must at least be taken of storage area

             If No Use or Storage - In comment section indicate “No Use or Storage This Month”

Authorized User: 

Authorization Number: 


Counting Equipment …………………………….

Serial Number:  


    Type:  LSC or Other (specify)

Model:  



  Standard Isotope 
Efficiency (%) *
Channel 
Energy Range (keV)


  Example: H-3

30 %

A

 0 - 20


  Example: P-32

75 %

B

 0 - 1700


*Efficiency may be omitted if equipment automatically converts to dpm
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attach this tag to the waste container/bag.  Thank You.  
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Laboratory Diagram  












Complete and accurately filled out waste tags convey important information to EPP personnel responsible for radioactive waste disposal


Comments:	


	


	


	


	








Note:  If a wipe test area has excessive contamination, the area should be decontaminated and re-wiped.  The results of the re-wipe survey must be documented.





Note:  The decontamination level stated in Section 6.3 of the Radiation Safety Manual is 1000 dpm/100 cm2 (200 dpm/100 cm2 for 125I).  25 Texas Administrative Code §289.202(ggg)(6) states 1000 dpm/100 cm2 removable contamination for all beta- and gamma-emitting radionuclides except 90Sr and 129I.














Wipe Test Results





Background Count Rate (cpm):	








Number	Count Rate (dpm)


	1		


	2		


	3		


	4		


	5		


	6		


	7		


	8		


	9		


	10		


	11		


	12		


	13		


	14		


	15		


	16		


	17		


	18		


	Re-wipe of # ___		


	Re-wipe of # ___		




















Are you Filling Out Your Waste Tag Correctly?
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Liquid wastes should be water soluble with a neutral pH.  Waste containers are provided by EPP





Record PI’s name and laboratory room number





Record date of disposal





Includes animal carcasses or infectious materials





Solid wastes include items such as diaper paper, pipette tips, empty primary vials, and gloves





LS vials should be segregated by isotope Do not place paper, cardboard, or plastic pipette tips in the bag with LS Vials.





Use a tie wrap to attach this tag to a black bag.  Liquid waste containers are provided with the labels attached





Please indicate what isotope(s) are in your wastes





Estimate the activity using an activity balance equation:


(Activity t = Activity sw + Activity ls + Activity lq)





A characteristic meter response curve can be used to make the estimation for high-energy beta emitters such as 32P


Call EH&S for a copy of activity vs. meter response graph (ext.8100)





Circle the appropriate unit of activity
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