DEPARTMENT OF DERMATOLOGY

QUARTERLY TIME ACCRUAL SUMMARY

REPORTING QUARTER: ____________              PREPARED BY:__________________________

PROCESS:

1. QUARTERLY TIME ACCRUAL SUMMARIES ARE DUE AS FOLLOWS:

1st.  QTR.  – Sept., Oct., Nov.         2nd.   QTR.  -  Dec., Jan., Feb.           3rd.  QTR.  -  Mar., Apr., May            4th.  QTR.  -  Jun., Jul., Aug.

Summaries are due the 1st. week following the quarter end and are submitted to the DMO.

2. Classification is either Faculty ( F ) or Classified ( C ).  Classified are either Exempt  ( C-E ) or Non-Exempt ( C-NE ).

3. Staff will be listed by classification in alphabetical order: Faculty ( F ) ; Classified Exempt ( C-E ) ; Classified Non-Exempt  ( C-NE ) 

NO.
FULL NAME

LAST, FIRST M.I


SSN
CLASS.
MAX. VAC.

CARRY FORWARD
VAC. BAL.
SICK LV. BAL
HW BAL.
CT. BAL
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