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SUBJECT:
Funeral Leave


POLICY OVERVIEW:


Regular employees of the University of Texas Health Science Center at Houston (UTHSC-H) are eligible for leave to attend the funeral of a family member.  An emergency leave with pay shall be granted to compensate for the loss of regular pay.  An employees family is defined as a spouse, or the employees or spouses parents, children, brothers, sisters, grandparents, or grandchildren.  Funeral leave shall be granted only for scheduled work days.

PROCEDURE:


· The president or delegate, upon recommendation of the appropriate dean or director and the assistant vice president for human resources, may make a determination on other criteria for funeral leave.

· Funeral leave shall be granted for a period not to exceed three days, provided that such leave does not extend more than two days beyond the date of the funeral.  If additional time is required, it may, with the approval of the employees immediate supervisor, be charged to vacation or to leave without pay.  Leave without pay or vacation may be granted to attend a funeral that does not qualify for funeral leave.

Related Standards:

UTHSC-H Handbook of Operating Procedures

Effective Date: 1/1/98

