WCI FLOWCHART FOR EACH SUPERVISOR’S
FIRST REPORT OF INJURY

SUPERVISOR’S FIRST REPORT OF INJURY
I

COPY FOR SAFETY INVESTIGATION
I

PRINT EMPLOYEE’S PERSONAL INFORMATION VIA PEOPLESOFT QUERY & PANELS
I

ENTER ACCIDENT AND PERSONAL INFORMATION INTO WCI DATABASE
I

FILE REPORT IN BINDER
I
THE REPORT REMAINS IN THE BINDER UNLESS THERE IS BILLING, OR UNLESS THE
EMPLOYEE LOOSES TIME FROM WORK AS A RESULT OF THE INJURY

BILLS ? NO
I

STAYS IN BINDER

YES RESIDENT

UT-HHSC

RETRIEVE FIRST REPORT OR FILE

COMPONENT INVESTIGATION

| AUDIT BILL
I
RET]TIEVE FIRST REPORT GET PERSONAL INFO FROM UT MED FOUNDATION
I
PRINT PERSONAL INFO FROM PEOPLESOFT CHECK WITH HEALTH SERVICE TO SEE IF
| TWCC-1 HAS BEEN CREATED. IF NOT, THEN
ENTER INFO IN WCMENU: 4 SCREENS, 101 FIELDS CREA;FE
I
FAX REPORT AND MEDICAL TO WCI OFFICE SEND BILLS TO ROYAL & SUNALLIANCE
I I
UPDATE DEPARTMENT DATABASE UPDATE DEPARTMENT DATABASE
I I
IF EMPLOYEE LOST TIME FROM WORK? IF RESIDENT LOST TIME FROM WORK?
I I
CREATE SUPPLEMENTAL REPORT OF INJURY CREATE SUPPLEMENTAL REPORT OF INJURY
I I
ENTER INTO WCMENU SEND SUPPLEMENTAL TO ROYAL & SUNALLIANCE
I I
RETRIEVE REQUEST FOR PAID LEAVE (FORM 23) RETRIEVE REQUEST FOR PAID LEAVE (FORM 23)
I I
ENTER INTO WCMENU SEND TO R & SA
I I
CREATE WAGE STATEMENT CREATE WAGE STATEMENT
I I
ENTER INTO WCMENU SEND TO R & SA
' CREATE FOLDER I
I
FILE FOLDER

UPON RETURN TO WORK, ADDITIONAL FORMS
WILL NEED TO BE COMPLETED AND SUBMITTED




